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Department of State § 3.5 

United States, even though it would 
not normally authorize its employees 
to engage in such travel, the standards 
normally applied to determine when 
proposed travel will be in the best in-
terests of the employing agency and of 
the United States Government shall be 
applied in approving acceptance of 
travel or travel expenses offered by a 
foreign government. 

(1) There are two circumstances 
under which employees may accept 
gifts of travel or expenses: 

(i) When the employee is issued offi-
cial travel orders placing him or her in 
the position of accepting travel or 
travel expenses offered by a foreign 
government which are directly related 
to the authorized purpose of the travel; 
or 

(ii) When the employee’s travel or-
ders specifically anticipate the accept-
ance of additional travel and travel ex-
penses incident to the authorized trav-
el. 

(2) When an employee is traveling 
under circumstances described in para-
graph (d)(1)(i) of this section, that is, 
without specific instructions author-
izing acceptance of additional travel 
expenses from a foreign government, 
the employee must file a report with 
the employing angency under the pro-
cedures prescribed in § 3.6. 

(e) Since tangible gifts of more than 
minimal value may not lawfully be-
come the personal property of the 
donee, all supervisory officials shall, in 
advising employees of their respon-
sibilities under the regulations, im-
press upon them their obligation to de-
cline acceptance of such gifts, when-
ever possible, at the time they are of-
fered, or to return them if they have 
been sent or delivered without a prior 
offer. All practical measures, such as 
periodic briefings, shall be taken to 
minimize the number of gifts which 
employees must deposit and which thus 
become subject to disposal as provided 
by law and regulation. Employees 
should not accept gifts of more than 
minimal value on the assumption that 
refusal would be likely to ‘‘cause of-
fense or embarrassment or otherwise 
adversely affect the foreign relations of 
the United States’’. In many instances 
it should be possible, by explanation of 
the prohibition against an employee’s 

retention of such gifts, to avoid con-
sequences of acceptance, including pos-
sible return of the gift to the donor. 
Refusal of the gift at the inception 
should typically be regarded as in the 
interest both of the foreign govern-
ment donor and the U.S. Government. 

§ 3.5 Designation of officials and of-
fices responsible for administration 
of foreign gifts and decorations. 

(a) The Act effects a significant de-
gree of decentralization of administra-
tion relative to the disposal of foreign 
gifts and decorations which become 
U.S. Government property. Each agen-
cy is now responsible for receiving 
from its employees deposits of foreign 
gifts of more than minimal value, as 
well as of foreign decorations not meet-
ing the statutory criteria for retention 
by the recipient. The agency is also re-
sponsible for disposing of this property 
by return to the donor, for retaining it 
in the agency if official use of it is ap-
proved, for reporting to the General 
Services Administration within 30 cal-
endar days after deposit items neither 
disposed of nor retained, and for as-
suming custody, proper care and han-
dling of such property pending removal 
from that custody pursuant to disposal 
arrangements by the General Services 
Administration. The Secretary of 
State, however, is made responsible for 
providing guidance to other executive 
agencies in the development of their 
own regulations to implement the Act, 
as well as for the annual publication of 
lists of all gifts of more than minimal 
value deposited by Federal employees 
during the preceding year. [See § 3.5(c).] 
Authority for the discharge of the Sec-
retary’s responsibilities is delegated by 
these regulations to the Chief of Pro-
tocol. 

(b) The Office of the Chief of Protocol 
retains primary responsibility for ad-
ministration of the Act within the De-
partment of State. That Office will, 
however, serve as the depository only 
for those foreign gifts and decorations 
which are turned in by State Depart-
ment employees. The Director of Per-
sonnel Services of the USICA will have 
responsibility for administration of the 
Act within that agency and will serve 
as the depository of foreign gifts and 
decorations. Employees of the other 
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foreign affairs agencies must deposit 
with their respective agencies any gifts 
or decorations deposit of which is re-
quired by law. 

(c) Any questions concerning the im-
plementation of these regulations or 
interpretation of the law should be di-
rected to the following: 

(1) For the Department of State, to 
the Office of Protocol or to the Office 
of the Assistant Legal Adviser for Man-
agement, as appropriate; 

(2) For IDCA, to the Office of the 
General Counsel; 

(3) For AID, to the Assistant General 
Counsel for Employee and Public Af-
fairs; and 

(4) For USICA, to the General Coun-
sel. 

§ 3.6 Procedure to be followed by em-
ployees in depositing gifts of more 
than minimal value and reporting 
acceptance of travel or travel ex-
penses. 

(a) An employee who has accepted a 
tangible gift of more than minimal 
value shall, within 60 days after accept-
ance, relinquish it to the designated 
depository office for the employing 
agency for disposal or, with the ap-
proval of that office, deposit it for offi-
cial use at a designated location in the 
employing agency or at a specified For-
eign Service post. The designated de-
pository offices are: 

(1) For the Department of State, the 
Office of Protocol; 

(2) For IDCA, the General Services 
Division of the Office of Management 
Planning in AID; 

(3) For AID, the General Services Di-
vision of the Office of Management 
Planning; and 

(4) For USICA, the Office of Per-
sonnel Services. 

(b) At the time that an employee de-
posits gifts of more than minimal value 
for disposal or for official use pursuant 
to paragraph (a) of this section, or 
within 30 days after accepting a gift of 
travel or travel expenses as provided in 
§ 3.4(d) (unless the gift of such travel or 
travel expenses has been accepted in 
accordance with specific instructions 
from the Department or agency), the 
employee shall file a statement with 
the designated depository office with 
the following information: 

(1) For each tangible gift reported: 

(i) The name and position of the em-
ployee; 

(ii) A brief description of the gift and 
the circumstances justifying accept-
ance; 

(iii) The identity of the foreign gov-
ernment and the name and position of 
the individual who presented the gift; 

(iv) The date of acceptance of the 
gift; 

(v) The donee’s best estimate in spe-
cific dollar terms of the value of the 
gift in the United States at the time of 
acceptance; and 

(vi) Disposition or current location of 
the gift. (For State Department em-
ployees, forms for this purpose are 
available in the Office of Protocol.) 

(2) For each gift of travel or travel 
expenses: 

(i) The name and position of the em-
ployee; 

(ii) A brief description of the gift and 
the circumstances justifying accept-
ance; and 

(iii) The identity of the foregign gov-
ernment and the name and position of 
the individual who presented the gift. 

(c) The information contained in the 
statements called for in paragraph (b) 
of this section is needed to comply 
with the statutory requirement that, 
not later than Janaury 31 of each year, 
the Secretary of State publish in the 
FEDERAL REGISTER a comprehensive 
listing of all such statements filed by 
Federal employees concerning gifts of 
more than minimal value received by 
them during the preceding year. 

§ 3.7 Decorations. 

(a) Decorations tendered in recogni-
tion of active field service in time of 
combat operations or awarded for other 
outstanding or unusually meritorious 
performance may be accepted, re-
tained, and worn by an employee, sub-
ject to the approval of the employing 
agency. Without such approval, the 
decoration is deemed to have been ac-
cepted on behalf of the United States 
and, like tangible gifts of more than 
minimal value, must be deposited by 
the employee with the designated de-
pository office for the employing agen-
cy within sixty days after acceptance, 
for retention for official use or for dis-
posal in accordance with § 3.9. 
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